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CIRCULAR

Strict Enforcement of Timely Reporting to College — Implementation of Penalty for
Late Arrival

Dear Students,

This is to inform you all that punctuality is a critical aspect of discipline and academic
responsibility. It has been observed that despite repeated reminders, some students continue to
report late to college, causing disruptions to the academic schedule and overall discipline.

With a view to inculcate a sense of responsibility and to ensure smooth functioning of academic
activities, the college has decided to strictly enforce the timely reporting rule with immediate
effect from the commencement of the 2024-25 even semester.

Guidelines for Timely Reporting:

1. All students must report to the coliege before the scheduled commencement of classes
every day (8:20 am)
Late reporting will be monitored through the Biometric device.

3. Each student will be allowed up to three (3) warnings per month for late arrival.
From the fourth (4™) instance of late reporting in the same month, a penalty of ¥ 100
will be levied for each time you are late after that.

5. This penalty will be automatically charged to the student’s Linways account.
Kindly note that any pending penalty for late reporting must be cleared before the
issuance of the hall ticket for internal tests and university exam and requests for waiving
penalties due to late coming will not be entertained except under genuine emergencies,
which must be supported with proper documentation and approval by the HOD and
Principal/Director.

Your cooperation in maintaining punctuality and discipline is expected and highly appreciated.
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